
OSU Foundation
Travel Reimbursement Worksheet

Traveler Dept. Name Dept.# Date

Date Itinerary/Purpose

Std  Mileage x $.55   Courtesy Car Mileage x $.240

TOTALS:

Page Total:

Approved:

Receipt Needed.  Please tape receipts to an extra sheet of paper.  List hosted guests.  Attach copy of conference/event .  Rates effective 1/1/2009.  Mileage:  $.55 per mile except for courtesy cars - $.24 
per mile. Check with disbursements clerk for further information.

December 22, 2008
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  Auto Mileage    Auto Mileage   Airfare, Meals       Public           Staff & OSUF   Conferences           Donor             Number
     Std Rate       Courtesy Car    Lodging, Gas      Relations           Meetings       and Training        Cultivation

lonts
Note
Accepted set by lonts

lonts
Note
Accepted set by lonts


	original

	traveler: 
	dept_name: 
	dept_num: 
	date: 
	hosted_meals_sum: 0
	other_sum: 0
	mileage_total: 0
	gas_sum: 0
	meals_sum: 0
	lodging_sum: 0
	airfare_sum: 0
	page_total: 0
	date1: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	purpose: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	mileage: 
	0: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	0: 
	1: 


	rental: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	gas: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	meals: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	lodging: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	airfare: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	hosted_meals: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	acct: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	other: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 


	Print: 
	Reset: 
	mileage_sum: 0
	mileage_multiplier: .55
	courtesy_car_multiplier: .240
	rental_sum: 0
	rental_total: 0


